
SFMOMA Archives 
Application for Access to Archival Materials  

 
All researchers using the resources of the San Francisco Museum of Modern Art Archives must complete this form.  The information you provide will help the 
staff assist you in your research, compile statistics, and provide for the security of the collections. 

 
Name____________________________________________ _________________________________________________ 

Permanent Address ______________________________________________________________________________ 

___________________________________________________________________________________________________ 

Telephone number (____)_________________________ Email ____________________________________ 

Local Address (if different) ________________________________________________________________________ 

____________________________________________________________________________________________________ 

Local Phone (if different) (____)_____________________________ 

   
Collections Requested (check all that apply):     Current Affiliation (check one): 

□ Exhibition Records      □ Academic □ Museum □ Independent  

□ Administrative Records        

□ SFMOMA Photographs Collection         Purpose of Research (check one):     

□ Other _________________________________________________  □ Dissertation □ Thesis  □ Catalogue Raisonée 

May we advise others of your research? □ Yes □ No      □ Publication □ Personal □ Commercial 

Statement of Research Topic: ________________________  □ Non-profit Research □ Class Assignment 
______________________________________________________  □ Other ____________________________________________ 
                
           
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions 
of copyrighted materials.  Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be “used for 
any purpose other than private study, scholarship, or research.”  If a user makes a request for, or later uses, a photocopy or 
reproduction for purposes in excess of fair use, that user may be liable for copyright infringement.  SFMOMA reserves the right 
to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law. 

 
_____ I have been informed of the obligation to observe copyright and hereby represent and warrant that my use of the SFMOMA Archives shall: (i) 
initial comply with all applicable laws, rules and regulations; and (ii) not infringe the proprietary or other rights of third parties. I hereby accept full 

responsibility for any infringement of copyright or other legal questions that may arise from the making of any copies or from later use of those 
copies. 

  
_____ I agree to publish no portion of a manuscript without the written permission of the Head Librarian of the SFMOMA Research Library.  I also 
initial understand that it is my responsibility to obtain the permission of the copyright holder prior to publication. 

 
_____ I further agree to indemnify and hold harmless the SFMOMA Research Library and Archives, and its affiliates, officers, employees, and agents 
initial from and against all all liabilities, claims and actions arising out of my use of repository materials or the SFMOMA Archives. 

 
If I am using the SFMOMA Archives on behalf of a company, entity, or organization (collectively “Requesting Organization”), then I hereby represent and 
warrant that: (1) I am an authorized representative of that Requesting Organization with the authority to bind such organization to the terms in this 
agreement and (2) I agree to be bound by the terms in this agreement on behalf of such Requesting Organization. 

 
I HAVE READ, UNDERSTAND, AND AGREE TO ABIDE BY THIS AGREEMENT AND THE SFMOMA ARCHIVES’ 
CONDITIONS OF USE (see reverse). I REALIZE THAT FAILURE TO COMPLY WITH THESE TERMS MAY 
RESULT IN THE DENIAL OF ACCESS TO THE COLLECTIONS, IN ADDITION TO ANY OTHER RIGHTS OR 
REMEDIES THAT SFMOMA MAY HAVE IN LAW OR EQUITY. 
 
Signature _______________________________________________________ Date _______________________________   



Conditions of Use 

• Documents may not be removed from the reading room without permission. 

• Coats, briefcases and bags may not be brought into the reading room. Check them at the coat 

check in the museum atrium. 

• Digital cameras and cell phones are not permitted. 

• Smoking, eating and drinking are not permitted. 

• Pens are prohibited in the reading room; please use pencil for note-taking. (Laptops are allowed, 

laptop bags are not). 

• Materials must lie flat on the tables; they shall not be placed on laps, leaned on, written on, folded, 

traced from, or handled in any way likely to damage them. Staff will provide book cradles if needed. 

• Only one box at a time will be delivered; researchers may remove only one folder at a time from the 

box. Use the provided Out Card to mark the position of the folder in the box. 

• Researchers must preserve the existing arrangement of material within folders and boxes. If 

anything appears to be misfiled, call it to the attention of the staff but do not rearrange it yourself.  Turn 

the pages in a book-like fashion: 

 

• SFMOMA reserves the right to set restrictions on access to and photocopying of archival 

materials. 

• Mark materials for copying by placing the provided paper flags vertically in the folder in front of the requested 

document.  The end of the flag should stick up out of the folder.   

• Material request, photocopy, reproduction, and permission to publish forms are available from library staff. 

• Researchers who notice damage to archival materials should bring it to the attention of the 

staff. 

 

For Library use only: 
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